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Project Daily Reports
(PDR’s)



ApexC’s
Approach to
Project Daily

Reports

(PDR’s)

Capture Once > Reuse Everywhere
Standardized Reporting

Field + Office Alignment

Real-Time Visibility

Traceability & Accountability

e Context with Photos + Narrative

Replaces Fragmented Tools

* Compliance-Forward Design

* One-Click Professional Output

Logs - Intelligence



How to Record Project Daily Reports (PDR)

 Click on this Icon to
Start A New Project
Daily Report

Project Card on the
Dashboard/Links Tab has
Daily Report Card along
with many other Project
Attributes. Click on the New
link to start the Daily
Report.

Dashboard

83

Revenue

Projects

» »

Sub Contractors

] ' Company
"alX

View Details »

* You can also Start from the
Side Menu/Project/Daily
Reports by clicking on the
Hamburger Icon




RECORD SITE CONDITIONS

Select Date
for the Report

Project Daily Reports

Dashboard ! Project Daily Reporis

110 Please enter report details

Dale

Date

Select Work Shift
from Dropdown

Shifts

[ Select shiift

Work Start Time

3. 30pm

Select Shift Start
Time

/

Select Project
from Dropdown

Project

Select Project W

Days Temperature

Day Temperature

End Time

3. 30pm (0 minz o

4:00pm (30 mins '

4:30pm (1 hr

Supervisor

Select Superviosr

Weather Conditions

Weather Condifions

2:00pm (1.5 hrs

5-30pm (2 hre Select Shift
6:00pm (2.5 hrs End Time

Select Supervisor
from Dropdown

Type in Weather
Conditions

Type in Temp at
begin of Shift.




RECORD CONTRACTOR ACTIVITY

2/10 Sub Contractors

This Scree Dynamically

Changes Based on the
== Selected Project:
Select “Yes” if Any of your o ) Ject.
Employees or Subcontractors e— * Union
worked on the Project. - « Prevailing
: * Private Projects.
If not, Select “No” and go to Next R .
Screen. e P il || PLIVGET | 2 : You are looking at a
s Union Project

For Each Sub-Contractor and Trade
Type, Enter The Following: - Add Row for each Trade
» Select Contractor Name R Contractor/Trade Combination By
» Select Trade - Y [ . Clicking The “+Add More” Button.
» Enter Number of Journey Men What did hey do?
« Enter Number of Apprentice s
» Describe the work performed by )

this Crew.
« Add a separate line for each Sub

and Trade Combination. o Once All Contractor Activities are

e [ — Entered, Click on the “Next” Button.




RECORD INSPECTIONS

PrOJect Dally Reports

Select “Yes” if Any Dashboard | Project Daly R
inspections took place.

“ By 310 Inspections
If not, Select “No” and go to

Next Screen. - Any Inspections ?
Q Yes
Ne
EB Inzpections
Line 1 i
F E h I t' E t Inspection Trade Inspection Name Attendess ocation of inspection Add ROW for eaCh
Tﬁr Facl:l n.sp?c Ion' e Select b Reughing Visual John, Pete, Chris Room 222 InSpeCtlon Type and
eS ? o;/\:mg. ion Trad Location By Clicking
elec nSpeC on rade / Notes : : : The M+Add Moren
° Enter Inspectlon Name’ Visually inspected, ok to insulate pipes.| Bu't'ton
Attendees and Location '
and Description <
« Add a separate line for
each Type and Location.
+ Add More
e [ — Once All Inspections are Entered,

Click on the “Next” Button.




RECORD MATERIAL

ELIVERIES

Select “Yes” if Any Deliveries
took place.

If not, Select “No” and go to
Next Screen.

Project D

4/10 Deliveries

= Any Deliveries 7

aily Reports

Dashbeard ! Project Daily R

0 Yes

Mo

BB Celiverizs Details

For Each Delivery, Enter The

Following:

* Vendor Name

PO Number if available

* Description

» Person who took
delivery

*  Where the material is
staged.

¥

Line 1

Vendor Mame

Kamco

Recemed By

PO Mumbser

Diont know

Staging Area

Reoom 222|

Description

Sheetrock and Joint compound

Prev

| ]
Add Row for each
Delivery By Clicking The
“+Add More” Button.
<+ Add More

Once All Deliveries are recorded,

Click on the “Next” Button.




RE

Select “Yes” if Any CO Work
was Performed.

If not, Select “No” and go to
Next Screen.

For Each Inspection, Enter
The Following:

Select Inspection Trade
Enter Inspection Name,
Attendees and Location
and Description

Add a separate line for
each Type and Location.

Project Daily Reports

Dashboard

5M10 Change Crders

-3| Any Change Orders ?

E
=

OR

.

DE

R ACTIVITY

© v

Ne

BB Change orders

Location

No.Of Men

Add Row for each
Inspection Type and
Location By Clicking
The “+Add More”
Button.

+ Add Mor..

Once All CO Activity are Entered,
Click on the “Next” Button.




Select “Yes” if Any
inspections took place.

If not, Select “No” and go to
Next Screen.

For Each Inspection, Enter
The Following:

Select Inspection Trade
Enter Inspection Name,
Attendees and Location
and Description

Add a separate line for

each Type and Location.

/ Description

L
L

RECORD SAFETY ISSUES

Project Daily Reports

Dashbeoard ! Project Daily

G610 Safety issues

— Describe any safety issues resolved today ?

o Yes

Mo

HWAC worker slipped.

Prev

|
Add Row for each
Inspection Type and
Location By Clicking
Rezolution The “+Add More”
T ] Button.
=+ Add More

Once All Safety Incidents are

Entered, Click on the “Next” Button.




Select “Yes" if Any Visitors.

If not, Select “No” and go to
Next Screen.

For Each Visitor, Enter The
Following:

« Name
* Purpose
* Notes

710 Visitors

O
O
N

SITE

VISITORS

—» |List any visitors today 7
‘E’ fes
No
BB Visitors Details
Line 1 ]
\isitor Name Purpose Of visit Motes
Tom Flumhbing Inspection nspected piping in room 222
- Add Row for each
Visitor By Clicking The
ine 2 . “+Add More” Button.
Visitor Hame Purpose Of visit Motes
Fete CM Rep Accompanied Flumbing Inspectod
o

Prev

==

Once All Visitor are logged, Click on
the “Next” Button.
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RECORD EQUIPMENT USAGE

Project Daily Reports

Dashboard | Project Diaily Reports
Select “Yes” if Any
inspections took place.
\ 8/10 Equipment
If not, Select “No” and
go to Next Screen.

—+ Any Egipment 7

ez

°Mn::-

Prev
Once All Contractor Activities are

Entered, Click on the “Next” Button.




Photos:
» Add using device
library.

« Take live pictures.

» Provide Title
(Optional) to each
picture.

UPLOAD PROJ

Project Daily Reports

Dashboard / Project Daily B

9/10 Images

BB Project Daily Repart Images

Y

E

S—

CT PHOTOS

Titke Image Preview
b o E
Title Image Freview
Rm 232 a._:-;
— Add Row for each
_——— Inspection Type and
= r— p— Location By Clicking
Rm 222 | [ Choose File | 5.z k The “+Add More”
Button.
+Add More

Once All photos are selected, Click

on the “Next” Button.
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Project Daily Reports

Dashboard | Project Daily Reports

10110 Summary

Plurmbing and HVAC Contractors worked. Plumbing inpection passed. Called insulator to begin pipe inswaltion in roorm 222 This friday.

For Each Inspection, Enter
The Following:

» Select Inspection Trade

- Enter Inspection Name, Click Submit to Complete this daily

report.

Attendees and Location
and Description

* Add a separate line for
each Type and Location.




LI
Im

dd new Daily Report

iew / Generate PDF

pject Daily Reports

Dashboard

Edit Report

Search:

oject Daily Reports

Project Date Shift Supervisor CO Work reches Images Actions
®
V [ e W [ ‘ I a g e S Edison Tower Repairs 12-31-2025 REGULAR TIME MICHAL KOMOM = RFl-101 = HVAC / Roughing Visua!
15 45K 10-30-2025 REGULAR TIME AMNGIELIN HILA .
Training 10-28-2025 OVER TIME JAKUB SYTA .
~ e .
raining 10-27-2025  OVERTIME JOZEF KUBACKA .
Training 10-21-2025 REGULAR TIME WIAY KAMARAJUGADDA = NOD-1 * CONTROLS - CONCRETE / REBAR / Ins name .
15 45K 10-18-2025 REGULAR TIME WIAY KAMARAIUGADDA * MNOD-4 * CONTROLS - ELECTRICAL / Mame .
15 45K 09-28-2025 REGULAR TIME ANGJELIN HILA * RFI-5 * CONTROLS - HVAC / Asdassda .
15 43K 09-27-2025 REGULAR TIME ADAM MATYSIAK = MNCCOOT * CONTROLS - HVAC / As Assad's .
15 45K 03-27-2025 SHIFT TIME AMNGIELIN HILA = MNOD-3 = CONTROLS - FIRE STOPPING / Test insp .
=xXport fable to -/ EXCE
53 West 53 07-03-2025 REGULAR TIME TOMASZ SYTA * MASOMRY / Engineer .
Project Date Shift Supervisor CO Work Inspectons Images Actions

Showing 1 to 10 of 796 entries (filtered from 1 total entries)

Previous - 23 4 5 .| 80 Next



[Project Tatle Wenther: i Print 2 sheets of paper

Tower Repairs Clear

Contractor Name
ApexC Training Equipmest O Site:
Day S <o -
Wednesdsy EGUL. 3 . Destination 8 Adobe PDF
End Time NA
15:00:00

“ontractors Whe Worked Today]
Contractor Name [ Trade | Journcy Men [ Apprentice | What Did They Do? Pages
Masala Plumbing & Heating Inc.___| PLUMBER | 2 0 | Warter Piping Roughing In Room 222
AMS SYSTEM | mvac_ | 1 | 1 | Install Exhaust Ductwork In Room 222

ity Control i
[ nspection Trade | Inspection Name | Atiendees | Location | Notes
[ HVAC | Roughing Visual | John. Pete, Chris_| 22 | Visually Inspected, Ok To Insulate Pipes Layout Portrait

Taterial Delivers
Vendor Name | Po Number | Description | Recieved By | Staged Loct

| Kamco | DontKnow | Sheetrock And Joint Compound | Chris | Rooen 222
[Change Order Worl]
[Location [ Contractor Name [Trade[# Of Mea| Combined Hours| CO Type| COlnfo# | Description |
[Room 222[ AmsSYSTEM Jivac] 2 | 1 | RFI_|RFI: 101 Edison Tower Repair Rfi 101 [Replace Ductwork |
Bafety wsuey
[ Location | Description I Resolution

Room 222 | HVAC Warker Slipped. | First Aid Was Provided.

More settings

Purpose Of Visit Note
Plumbing Inspection Inspected Piping In Room 222
CM Rep ‘Accompanicd Plumbing Inspector

umman]

Plumbing And HVAC Coatractors Worked. Plumbing Inpection Passed. Called Insulator To Begin Pipe Insualtion In Room 222 This

Generate in One Click

Save as PDF

format ready

Formal Record keeping Document

Cancel




) 1 N ORT
Edson
[Project Title | Weather: | Temperature |
Edison Tower Repairs | Clear [ 55 |
Contractor Name Contract No.
ApexC Training 123456789 Equipment On Site:
Date Day Shift
Wednesday REGULAR TIME .
Start End Time NA
07:00:00 15:00:00
[Contractors Who Worked Today:|
Contractor Name Trade Journey Men | Apprentice ‘What Did They Do?
Masala Plumbing & Heating Inc. PLUMBER 2 0 Warter Piping Roughing In Room 222
AMS SYSTEM HVAC 1 1 Install Exhaust Ductwork In Room 222
Quality Control Inspecti |
pection Trade Inspection Name | Attendees | Location [ Notes [
HVAC Roughing Visual | John, Pete, Chris | Room 222 | Visually Inspected, Ok To Insulate Pipes. |
Material Deliveries|
Vendor Name ] Po Number ] Description ] Recieved By ] Staged Loction ]
Kamco l Dont Know I Sheetrock And Joint Compound I Chris I Room 222 I
Change Order Worl
Location | Contractor Name |Trade I# Of Men | Combined Hours |C() Typtl CO Info # | Description |
Room 222 AMS SYSTEM [HVAC| 2 | 16 | RFI_|[RFI: 101 Edison Tower Repair Rfi 101 [Replace Ductwork |
Bafety issues
Location | Description ] Resolution ]
Room 222 [ HVAC Worker Slipped. [ First Aid Was Provided. |
Visitor Name Purpose Of Visit Note
Tom Plumbing Inspection Inspected Piping In Room 222
Pete CM Rep A panied Plumbing I

Summary|

Plumbing And HVAC Contractors Worked. Plumbing Inpection Pas
Friday.

Called Insulator To Begin Pipe Insualtion In Room 222 This

e
MICHAL KOMON 7322185680 12/31/2025
Field Representative Signature Phone No 'A pexChle %%g
https://apexe.io Far Comimctars [E]s=Fa




ApexC’s PDR

Approach
brings

Intelligence
Across Platform

eTrack Worker Production

e Sub Progress Evaluation

e Change Order Validation

e Materials & Logistics Tracking

e Delay & Disruption Traceability
e Safety & Compliance Reporting
e Claims & Dispute Resolution

* Track Inspection, Deliveries and Incidents



Learn More

Visit us
www.ApexC.io

Submittals

Requisitions

A/EOR Review

Access
RFI’s SOV’s Role Based Controls
Change Orders Employee and Project Based

External Users

Controls

Purchase Orders

Sub Change Orders

Trackers and Logs

Daily Reports

Sub Daily Activity

Dynamic Forms

Employee Wages

Union Projects

Project Photos

Subcontractors

Prevailing Projects

Drawings

Sub Invoices

Private Projects

Project DOCS
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